
 

 

  

FIRST TIME 

HOME BUYERS 

PACKAGE 
Jackie & Martene Woodward 

Mortgage Consultants, TMG 

E info@mortgagegirl.ca 

P 866.932.8412 

      

 

 

Contents 

Pg 1 – Five Steps to 

your new home 

Pg 2 – Your custom 

mortgage solution 

Pg 3 – Looking for 

something special? 

Pg 4 – Documents 

Required 

Pg 5 – How much is 

this really going to 

cost? 

Pg 6 – Tips for a 

stress free closing 

Pg 7 – For the 

interest haters 

 

 

 



First Time Home Buyers Package 1 

 

                       Jackie & Martene Woodward                      866.932.8412 
                                     Mortgage Consultants, TMG      info@mortgagegirl.ca 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 1.  Talk to the 

MortgageGirls 
We will ask a 

series of questions 

relating to your 

family income 

and assets, the 

size and source of 

your down-

payment as well 

as your other 

monthly debts. 

This will allow us to 

determine your 

financial profile so 

we can then 

discuss 

purchasing a 

property and your 

borrowing goals 

relating to a 

mortgage. We will 

answer any 

questions you 

may have and 

provide any other 

additional 

mortgage 

information you 

would like. We will 

then work 

together to 

design a 

mortgage that fits 

your lifestyle and 

financial goals. 

 

 

 

 

 

 

2. Get a  

pre-approval 
After we have 

had a preliminary 

conversation, we 

will either take 

your application 

information over 

the phone or ask 

you to fill out an 

application via 

fax or email for us. 

At this time, we 

will request your 

signature in order 

to pull your credit 

bureau.  Since we 

have discussed 

what kind of 

mortgage best 

suits your needs, 

we will submit 

your application 

to a lender for a 

pre-approval. 

Keep in mind, a 

pre-approval is 

just the lender 

giving you a 

thumbs up, the 

lender still has to 

review the 

property and 

supporting 

documentation 

before your 

mortgage is a 

sure thing. 

 

 

 

 

 

3. Happy 

House 

Hunting! 
Now that you 

know what the 

upper end of your 

price range, you 

can go shopping. 

Whether you are 

working with a 

relator or not, it is 

always important 

to know what you 

are buying, so 

ensure you have 

an inspection 

and a financing 

condition on your 

Offer to Purchase. 

Once you have 

an accepted 

offer, you can 

send that over to 

the MortgageGirls 

along with a 

feature sheet that 

describes the 

property. 

 

 

 

 

 

 

 

 

 

 

4. Review 

your Mortgage 

Approval  

& Satisfy 

Conditions 
Once your lender 

has approved 

your property, 

you will get a 

mortgage 

commitment that 

we will review 

with you. 

Depending on 

the amount of 

your down-

payment, a 

property 

appraisal may be 

required in order 

to confirm the 

property’s value. 

You Mortgage 

approval will 

outline what 

documents you 

need to provide 

in order for your 

mortgage to go 

through. We will 

review exactly 

what is requires in 

order to satisfy all 

the lenders 

conditions. 

 

 

 

 

 

 

 

 

 

5. Sign final 

documents at 

the lawyers 
Our job is done! 

Once the lender 

has accepted all 

of your supporting 

documents and 

you have agreed 

to the terms of 

your new 

mortgage, your 

lender will send 

instructions to 

your lawyer. The 

lawyer will have 

to do some leg-

work in order to 

get the funds 

from the lender. 

Once the money 

is transferred to 

the seller, the 

property is yours. 

Welcome home! 
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High-Ratio vs. 

Conventional 

Mortgage 

A mortgage is classified 

as high-ratio if it needs 

to be insured by a 

mortgage insurance 

company like CMHC, 

Genworth or Canada 

Guaranty. Most of the 

time, your mortgage is 

high-ratio if you have 

less than 20% down-

payment. 

Fixed vs. Variable 

Rate 

That’s a loaded 

question. Bottom line, a 

fixed rate term has 

fixed payments and 

lower risk. A variable 

rate term has payments 

that change but have 

historically seen interest 

savings over their fixed 

rate competitor. If you 

want the best of both 

worlds, ask us about our 

50/50 mortgage 

products. 

 

Open or Closed 

Term 

A closed mortgage has 

a set term length, if you 

break that term early 

you may have a 

payout penalty. Closed 

term lengths can be 

from 6-10 years.  An 

open term has no 

payout penalty. There 

are a couple of  open 

mortgage types, 

including a home 

equity line of credit or 

open variable term. 

 

Pre-Payment 

Privileges 

Some lenders offer a 

product with a deep 

discounted rate in 

exchange for l imited or 

no pre-payment 

privileges. While some 

other lenders offer the 

ability to increase your 

payment amount, pay 

a lump sum or even 

double-up your 

payments so you can 

skip a month here and 

there. 

 

It’s Your Mortgage 

 They’re Your Options 
Savings 

 

When your down-

payment is coming 

from your own 

resources, you will be 

asked to provide a 

90 day history of the 

account the funds 

have been 

accumulating in as 

well as confirmation 

of ownership of the 

account. If there are 

any large deposits 

into the account, 

you may be asked to 

provide a paper trail 

for those deposits. 

Property Sale 

 

If you are using the 

proceeds from a 

property sale for your 

down-payment, you 

will be asked for a 

firm offer to purchase 

and a recent 

mortgage statement. 

If you sold your 

property a while 

ago, you can 

provide the 

statement of 

disbursements your 

lawyer gave you in 

order to prove your 

downpayment. 

Gift 

Your downpayment 

can be gifted from 

an immediate family 

member. The lender 

will require a letter 

that states the funds 

are not repayable, 

as well as proof that 

the gifted funds are 

in your bank 

account. 

Borrowed 

You can borrow your 

down-payment from 

an unsecured or 

secured source, like 

a personal loan or 

home equity line of 

credit. The lender will 

to confirm your 

payment amount on 

the borrowed funds. 

RRSPs 
If you are a First Time Home Buyer, which you are 

if you have not owned a home in the past 4 

years, you can withdraw up to $25,000 out of your 

RRSPs tax-free.  Keep in mind, this money must be 

paid back into the RRSP within a 15-year period, 

minimum annual repayments are required. 

D
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 Self-Employed/Contract Employees 

&  Business Owners 

 

Long Amortization for lowest payments 

 

Interest Only 

 

 

Bruised or Poor Credit 

 

Vacation Property & Second Home 

 

Rental Property 

 

Home Equity Line of Credit 

 

High Debt Load 

 

Private Mortgages 

 

Looking for something special? 
If you have troubles proving your income, we have 

a product tailored for you. You can qualify based 

on an income that is reasonable for the time in and 

type of industry. 

We have lenders that still allow a 30 year 

amortization as long as you have more than a 20% 

downpayment. 

Keep your monthly costs low by selecting a 

mortgage product that offers interest only payments 

like a Home Equity Line of Credit. 

You can still qualify for a mortgage even if you have 

past credit issues. Don’t be surprised if you’re asked 

for a larger downpayment or a co-signer is required. 

With as little as 5% downpayment you can purchase 

a property for family to live in, a secondary 

residence or a recreational property to use for your 

enjoyment. 

Buy a revenue property with as little as 20% 

downpayment. Keep in mind, the less 

downpayment you have, the higher your interest 

rate may be. 

Fully open with interest only payments. You can 

even get a line of credit behind your current first 

mortgage. 

Some lenders will allow exceptions on your 

qualifying ratios. These types of products can be 

associated with higher interest rates or a minimum 

credit score requirement. 

Everyone else said no and now you just need to get 

financing somewhere. If you are okay with higher 

rates and an upfront fee, we can provide access to 

numerous private lenders. 
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EMPLOYMENT CONFIRMATION 
SELF-EMPLOYED 

-Last 2 year of your Notice of Assessments from Revenue Canada 

-Any of the following documents to prove you are self-employed: Business License, GST Summary, or Articles 

of Incorporation. Call us to discuss more options. 

-If you are an incorporated company, the lender may request your business financials to confirm your 

income is sustainable 

- If you are a sole proprietor, you may be asked for your Tax Returns to confirm the source of your self-

employed earnings 

EMPLOYEES on SALARY/GUARANTEED HOURS (with no overtime or bonuses) 

-2 most recent paystubs 

-Letter of employment stating: start date, earnings, position, signed by a superior on company letterhead 

EMPLOYEES who earn income from PIECEWORK/BONUS/OVERTIME/HOURLY 

-2 most recent paystubs 

-Letter of employment stating: start date, income info, position, signed by a superior on company letterhead. 

-Last 2 year Notice of Assessments from Revenue Canada 

OTHER ELIGIBLE INCOME: 

-Part-time income: 2 year history of earnings via T4’s or Notice of Assessment and letter of employment 

-Pension income: 3 cheque slips or 3 months history of bank account showing pension deposit. 

-Disability income: must be long term and guaranteed for the life of the mortgage, some exceptions apply. 

Call us to discuss support documents 

-Child Support/Alimony: divorce or separation agreement 

-Seasonal Employment: 3 year history of earnings shown with T4’s or Notice of Assessment and letter of 

employment. 

-There are more eligible income sources, call us to find out what kind of discuss if your income is applicable. 

 

Documents Required 

PROOF OF DOWNPAYMENT FUNDS 

OWN RESOURCES 

-3 month history of downpayment funds via bank account statements 

or investments 

FROM SALE OF AN EXISTING PROPERTY 

-firm sale agreement 

-recent mortgage statement to confirm equity 

-if sale has already closed, we will require a statement of disbursements 

and proof of deposit of the sale proceeds 

BORROWED FUNDS 

-a recent account statement showing available balance and payment 

information 

GIFTED FUNDS 

-gift letter signed by immediate family member 

-proof of deposit of gifted funds 

 

OTHER 

PROPERTIES 

OWNED 

If you are on the title or 

mortgage of any other 

properties, please collect the 

following documents for all 

properties owned: 

 

- recent mortgage statement 

- recent property tax assessment 

- lease agreement if it is a rental 

property 
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Name How Much? What is it? 

Legal Fees $1200 + A lawyer is required to facilitate the closing and funding 

of the mortgage transaction. They ensure the best 

interest of the buyer and the lender is looked after. 

Lawyer costs can be from $800- $1000. You should 

confirm the cost with your lawyer directly. 

Mortgage 

Insurance 

Premium 

Amount varies 

depending on 

downpayment 

amount 

This is a big one that most people are not aware of. If you 

are putting less than 20% towards downpayment, you will 

have an insurance premium added onto your mortgage 

amount. The mortgage insurance is used to protect the 

lender in the event the borrower defaults, the insurance 

company assumes all the risk. Insurance premiums are a 

set percentage based on your downpayment amount 

and the larger the downpayment, the lower the 

premium. 

Appraisal $275- $450 

depending on 

property 

location 

An appraisal is used to confirm the market value of the 

property to ensure you are not overpaying for the 

property. The cost of an appraisal is around $250- $350 

and an appraisal is usually not required if you have less 

than 20% downpayment. 

Deposit $500 + This is the money that you give to the seller when you 

write an offer to purchase their home. It shows you have 

a vested interest in the property and are serious about 

purchasing their property. The deposit can be anywhere 

from $1000 to 5% of the purchase price and will be used 

towards downpayment. Ask your realtor for more info. 

Home 

Inspection 

$500- $600+ A home inspection is necessary to ensure there are no 

structural defects to the property you are purchasing. By 

having a licensed inspector review the property, you are 

protecting your interest and the lenders interest. Cost of 

an inspection is usually in the $500- $600 range, but can 

cost more. 

 

Property Tax 

Adjustment 

Amount varies. 

Speak to you 

lawyer. 

Depending on how the seller has paid their property 

taxes, you may need to pay for the months you will be 

living in the house. The property tax adjustment is usually 

no more than the annual property taxes and you can 

confirm the exact amount with your lawyer or realtor. 

Title 

Insurance 

$250 + Your lender or lawyer may suggest title insurance. This is 

used to cover the lender and the borrower in the event 

there are any defects to the title of the property that the 

buyer was not aware of. The cost of title insurance varies 

depending on coverage. Usually around $250-$350. 

 

 

H
ow

 m
uch is this going to cost? 
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DON’T OVERLOOK A 

PROPERTY THAT NEEDS A 

LITTLE “TLC” 

Some lenders offer an innovative 

product called a Purchase + 

Improvements mortgage. This 

allows you to include the cost of 

the improvements in your total 

mortgage amount. 
 

DO PUT A FINANCING 

CONDITION ON THE 

OFFER TO PURCHASE 

a pre-approval is based on you 

the borrower and your current 

financial profile. The lender and 

insurance company (if applicable) 

still need to approve the property, 

specifically the value and 

condition of it. 

 

 

DON’T SWITCH EMPLOYERS 

OR POSITIONS 

Your approval is based on your 

current employer, if you change 

those details, your approval 

status may change. Your lender 

will always call your employer to 

verbally verify the employment 

information you have provided. 

 

DON’T MAKE ANY LARGE 

DEPOSITS INTO YOUR ACCOUNT 

WITHOUT CONSULTING YOUR 

MORTGAGE BROKER FIRST 

The lender will want to confirm 

any large deposits into your 

account that hold the down-

payment funds. This is to satisfy 

the anti-money laundering law. 

 

DO CONSULT A REALTOR 

OR LAWYER IN THE EVENT 

OF A PRIVATE SALE 

You consult a doctor about your 

health, you consult a mechanic 

about your car, and you should 

consult a real estate 

professional about your home 

purchase. 

 

DON’T TRUST A SELLERS 

OPINION ON THE CONDITION 

OF THE PROPERTY OR ANY 

RENOVATIONS DONE 

Always confirm the details the 

seller has told you by obtaining a 

professional inspection. 

 

 

DO KNOW YOUR PAYOUT 

PENALTIES 

Ensure you are aware of the 

costs involved if you break your 

term early. 
 

 

DON’T INCUR NEW DEBT 
 
Your approval is based on your 

debt balances at the time of 

application, if you make any 

changes to those; your maximum 

purchase price could change. 

This includes “don’t pay for a 

year” scenarios. 

 

 

 

 

DO START SAVING UP 

CLOSING COSTS 

The lender will want to confirm 

you have cash on hand to cover 

your closing costs like lawyer 

fees, property tax adjustments, 

title insurance etc. 
 

Tips for a stress free closing 
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Money Savers for the Interest Haters 

Increase your 

payment 

frequency 
 

Ex: a $350,000 
mortgage amortized 

over 25 years at 3%. 
Adjust payments from 

monthly to bi-weekly, 
and you'll reduce your 

amortization by 2.5 
years and save $9000 
in interest. 

 

 

Shorten your 

amortization 
 
 

Ex:  a $350,000 
mortgage amortized 

over 25 years at 3%. 
Switch to 20 years and 

save over $10,000 in 
interest. 
 

 

Roll your 

high-interest 

debt into your 

mortgage 
 
You can use the equity 

in your home to 
consolidate high 

interest debt into your 
mortgage payment, 

saving interest and 
improving your 

monthly cash-flow. 
 

 

Use your  

pre-payment 

privileges 
 

Ex: $350,000 mortgage 
amortized over 25 

years at 3%. Put a 
$5000 lump sum 

amount each year on 
your mortgage and 

you'll pay off your 
mortgage in less than 
20 years and save 

over $17,000 in interest 
costs. 

 

 

 


